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Dear Students,

Welcome to Wenzao Ursuline University of Languages. Wenzao is located in Kaohsiung City,
renowned for its energy, warmth and hospitality. As Taiwan’s second-largest city, Kaohsiung used to be the
center of heavy industries; it has now been transformed into a city of culture and innovation. Blessed with
the beauty of the mountain and the sea, Kaohsiung also preserves its traditional culture and heritage in old
towns such as Zuoying, Fongshan, Ciaotou and Meinong, rendering a flavor of historical depth for this
modern and thriving city. Tropical weather in southern Taiwan brings frequent rains in spring and summer,
seasons which are usually humid and hot; in autumn and winter, the weather is usually cool and comfortable.
The month of May is the plum rain season, while July and August is usually the typhoon season. Afternoon
thundershowers are frequent in the summer, which brings some relief to the scorching hot season. The
lowest temperature in winter is mostly above 15°C, and the weather is usually cool and dry. For people
from Europe or the U.S., the winter weather in Kaohsiung feels more like spring and autumn; however, for
students from Southeast Asia and other tropical areas, it is recommended that they bring more winter

clothing with them.

Situated in this beautiful city, Wenzao Ursuline University of Languages awaits you with warm
greetings, just like the southern sun, always cheerful and bright. On the campus, you will find traditional
Chinese-style buildings reminiscent of ancient academies, as well as the most up-to-date hardware facilities.
Our mission is to create the most suitable learning environment for all students in Wenzao, and to cultivate
in them a gentle temperament and global vision. With the motto, “Revere the divine, love the human”, the
University is dedicated to the balanced development of its students and to the elevation of their minds, as
well as to cultivate the 3Ls: Life, Language and Leadership among the students. In addition, Wenzao’s
dedicated faculty will always be there for you; they will be your mentors and friends, and accompany you
through this journey of learning, sharing with you their knowledge and experience; this is the true treasure
you will find in Wenzao.

The mission of the University is to provide the faculty and students with diversified learning
experience and development. We hope that teachers will be inspiring and creative, and that students can
learn to appreciate diverse cultures in various fields, to contemplate their goals in the future and focus of
their studies. Each person, with each role he/she plays, will find different experiences waiting for him/her.
Such experiences, including frustration and delight, will surely be the most memorable reward for
everyone in Wenzao. Now, please join us on this wonderful campus in this beautiful city, and start your
journey for the best treasure in life.

Best Regards,

Wenzao Ursuline University of Languages



Introduction to Wenzao Ursuline University of Languages

Wenzao Ursuline University of Languages was founded by the Ursuline sisters of the Roman Union of the
Order of St. Ursula in 1966. It is a catholic university named in honor of Wenzao Lo, the first Chinese

Bishop. Wenzao is the first and the only University of languages in Taiwan.

With its motto, “Revere the divine, love the human.” And the motto of all Ursuline schools, “Serviam” (I
will serve), Wenzao hopes to develop students spiritually as well as to prepare them for success in this
highly demanding and competitive world. It is Taiwan’s first comprehensive university of languages to
inspire individual development in professional excellence and service for humanity by leading

transformative experience.

The University has established and maintains collaborative relations with 340 universities and higher
education institutions from 29 countries in Asia, America, Europe, Oceania and Africa. Collaboration
between Wenzao and foreign universities and institutions covers various areas such as exchange of

students and faculty, study visits, and research and teaching collaboration.

To enhance the employability of our students, Wenzao offers them career consultations and a digitized
course map to help them choose suitable courses for their future careers as well as to develop their
abilities, interests and experiences. Collaboration with industry is also emphasized so as to provide
opportunities of internship for students and to bridge the gap between the academe and the world of

reality.



Learning Information

International Exchange Student manual for Course Selection Operations System

Step 1: Enter account number (Student ID) and password. Enter the randomly generated letters and
numbers in the “Captcha image” and click on “Log in.”
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Add Course

Step1: Click on “International Exchange Students Add Course”.

Step2: Select “Courses taught in Mandan in Chinese”
foreign languages other than English”
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FHEEFRREE
{ Courses taught in fareign languages other than English }
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Click “Courses taught in Mandarin”, choose the department and then click “Search”. The list of courses

taught in Mandarin will be shown as following.

MIEEN— B k&S miE(International Exchange Students Add Course)

e ERHR R
{ Courses taught in Mandarin Chinese }

FHEAERRE
{ Courses taught in English }

{ Courses taught in foreign languages other than English )

TN EERIRE

BRI B f(Department) |

Eﬁﬁ*ﬁﬁim%cmlege of European and Asian Languages

%Depanmam of English
F= & Department of French
i@z 3 3 Department of German
PR 5B 7 Department of Spanish
H#t8 3 #Department of Japanese
FEFIEESE 3 FDepartment of Applied Chinese

EREEFEF Department of Interational Affairs

HiEEfirF Department of Communication Arts
BT SR 75FF Graduate Institute of Creative Arts Industries
27 Department of Translation & Interpreting
BigEP.(:General Education Center

B B 4438 oy Digital Communication Program
BT MBS Business administration module
EiEIEE o[y Center for Teacher Education

ElFS e FEREE 5238 MICE Industry Program
RRgE g 457 272 Senvice Leadership Credit Program
ERRE L onal tourism and

REkeE#E ol Center for Ursuline Education
ﬁgﬁ'?}zﬂ LrCenter for Physical Education

()

ETE Y #EWREArGraduate Institute of Teaching Chinese as a Second Language

B P RE FERE I8 # Department of Digital Content Application & Management
= 2243 Z Department of International Business Administration
IR B R AR S5 Graduate Institute of International Business and Cultural Practices

EEHBEHGZAZD.The course of qualification in chinese teaching

55 Y 2 I credit program
%ﬁj{fbﬁﬁﬁﬁg%ﬁiﬁaﬁ“&rmgn language cultural tourism industy module
FEIEEE S B A R} 8138 Southeast Asian languages and industrial credit pragram

2 ohu;Center for Southeast Asian Languages Teaching
Iﬂ“ﬂ;ﬁ;ﬂ@ﬁsﬁ;ﬂf“ﬂfaachemr Degree Program of Intemational Tourism and MICE

Step 3: Select the course and make a check, then click on “Confirm and send”.
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Drop Course

Step1: Click on “International Exchange Students Drop Course”.
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Step 2: Select the course and make a check, then click on “Confirm and send”.
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Course Selection Results

Step1: Click on “International exchange Student Course Selection Results”.
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This stage does not mean that the course has been selected. It needs to be reviewed by Office of
International and Cross-Strait Cooperation. Finally, Curriculum Section will transfer all the courses to

your personal school timetable.
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Course selection confirmation list
The confirmation list is to make sure the selected courses are correctly chosen; after giving the signature,
the selection is completed. If the name of course is not the chosen one, please confirm with OICC.

Course selection confirmation

Wenzao Ursuline University of Languages
Course CheckList

School Year1 03

Semester: 2 Student ID. Number: With The Identity of Origin: 14 FREESZIEEEE Signature of Student:
Class: Name: Tel:  PrintDate:  104/6/10 -
Class || Subjest]  Subject Title “[Section|Course| Course Calegories \| “Required/  |Credi] Course Period Classroom Instructor Rem?l
Code [ Code | Selective Course | |
PLOD 04627 INTERNATIONAL PERSPECTIVES AND 01 1266 For Academic Selective 2.0 (mEr J2024E
GLOBAL CONCERN Smester Course
04570 PHYSICAL EDUCATION - BAD MIN TON 02 1295 For Academic Year Required 0 (ZBT
Course
Total: 2




Regulations Related to Attendance

1. Attendance system: Taking attendance is strictly implemented in each class and important meetings.

Absence from classes will influence greatly on your learning, so please attend every class.

2. Procedure of requesting for a leave: login page of School Information Service -> Login with you
account number and password -> Click on “Application” -> “Online requesting for a leave” -> fill in
the required information -> click on save -> submit your application for approval. (Except a sick
leave or personal leave within two days, please print out your application and submit to the unit in

charge according to the regulations).

3. Check your email provided by the School regularly: important information will be announced on
school’s homepage, personal records such as absence, asking for leave and awards/punishments will
all be informed via email. Rectification has to be applied for if there is any error in attendance record
before next Friday. Late application will not be accepted. Also, you should be aware of your absence
record and leave hours, so that your study will not be influenced, and you shall not be punished with

forbidding from taking final exams.

4. Requesting for a leave following the regulations: If you cannot attend the class, please request for
a leave before class following the regulations. Do not request for a leave after your absence is

recorded, or you will be at your own risk for not being able to request for a leave due to delay.

5. Other important notices:

(1) Request for a personal leave on the exam date arranged by the Office of Academic Affairs is not
accepted. Students encountering medical emergency should inform the Curriculum Section of
the Office of Academic Affairs in 20 minutes after exam starts. Diagnosis statement must be
sent or mailed through a registered post to the Curriculum Section on the very day (the date is
based on the post stamp). Students then should bring the request form for a leave to the

Curriculum Section to complete their request for a leave.

(2) If the statement or document enclosed with the request for a leave is found to be forgery, the

applicant shall be punished according to his/her situation according to school regulations.

(3) Students who have questions about their absence and leave records informed through e-mail
shall apply for inquiry or rectification to Student Assistance Section from the arrival date of the
e-mail to the Friday of the following week (the due date might be extended when encountering

a national holiday or school day off). Late application is not accepted.



Online Student Leave Request Operation
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Step 1: Online Leave Request Operation: choose “current student”.
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Step 2: Click “online student leave request procedures”.
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Step 3: Log into your account number (student ID NO.) and password—submit.
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Step 5: Register the date(s) for the leave.
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If you take a day off due to sickness, you
can see “Jj§—meaning sick leave—after
clicking the blue blocks of the absent
courses.
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Step 6: Choose “Leave category”, and type the “Leaving Reason” in detail

Click “Send” for approval.
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Step 7: If you need, you can upload the attachment of your leave request. Click “Attachments Upload”.
(The System will provide the online function)
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Step 9: If you take a day off due to personal reasons, you can see “Z=”-meaning personal leave-
after clicking the blue blocks of the absent courses.
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Visa Application

Students with Chinese nationality

The entry permit for students from China should be a single-entry permit. The entry date is valid for
at most 6 months, and students are allowed to stay for at most 146 days. Please count accordingly your
departure date and double check with the Section of Overseas Student Affairs.

This permit is to be considered as the ID card during the stay in Taiwan. Any exit/re-entry of visa
extension, please contact the Section of Overseas Student Affairs, 07-3426031 ext. 2644.

Resident Permit

Visitor VISA Duration of stay: at most 180 days, for students who are staying for one semester.

Resident VISA | Duration of stay: exceeds 180 days, for students who are staying for one year.

1.

Apply for Resident Permit from Visitor Visa: students should apply to the Ministry of Foreign
Aftairs for change of visitor visa to resident permit during the period of holding the visitor visa
after having arrived in Taiwan. Within 15 days after receiving the resident permit, Alien Resident
Certificate (ARC) should be applied to the National Immigration Agency. (The reason of receiving
the visitor visa is because the unqualified health check result and related treatment has to be carried
out or heath check is not conducted.)

Required Documents:

a.

b.

2.

passport (original copy and photocopy), resident visa (original copy and photocopy) and one 2-
inch color ID card-size photo

If students do not complete registration process: based on the official school admission who should
apply for resident visa valid for 6 months. After registration is made, study certificate or student
ID card with the registration seal should be presented and apply for the sufficient length before
permit expiration.

If students completed the registration process: they should present study certificate or student ID
card with the registration seal to apply for a 1-year valid Alien Resident Certificate(ARC).
Application form (* signature has to be given on the Power of Attorney)

Application fee: NTD1000. - (if students do not reside in the dormitory, who should report to the
local jurisdiction) the resident certificate is for multiple entries.

Application venue: National Immigration Agency Kaohsiung City First Service Center:

5 F., No. 6, Zhengnan St., Lingya Dist., Kaohsiung City 802304, Taiwan (R.O.C.)

Application website: https://coa.immigration.gov.tw/coa-frontend/student/entry

Apply for Resident Permit from Resident Visa: students should apply for Alien Resident
Certificate within 15 days after submitting school admission.

Required Documents:

a.

b.

€.

passport (original copy and photocopy), resident visa (original copy and photocopy) and one 2-
inch color ID card-size photo

If students do not complete registration process: based on the official school admission who should
apply for resident visa valid for 6 months. After registration is made, study certificate or student
ID card with the registration seal should be presented and apply for the sufficient length before
permit expiration.

If students completed the registration process: they should present study certificate or student ID
card with the registration seal to apply for a 1-year valid Alien Resident Certificate (ARC).
Application form (* signature has to be given on the Power of Attorney)

Application fee: NTD1000. - (if students do not reside in the dormitory, who should report to the
local jurisdiction) the resident certificate is for multiple entries.

Application venue: National Immigration Agency
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Insurance Information

National Health Insurance

Q) Eligible Persons:
International students (except for students from China) who have stayed in Taiwan for 6 consecutive

months and had been once less than 30 days abroad after arrival should participate in National Health

Insurance beginning from the 7th month.

@) Fee: NTD 826 per month. Students who fail to pay for the fee will be regarded as not

completing the registration.

(3) How to Participate:
Please contact Ethan Lai, the officer of the Section of Overseas Student Affairs for your application.
(07-3426031 ext. 2644)

4) Required Documents:
Resident permits (ARC) and one ID photo (2x2 inch).

Group Insurance

1) Eligible Persons:
International students who have no insurance or any health insurance after arrival should participate in
Cathay Life Group Insurance.

(2 Fee:
NTD 500 per month. Students who fail to pay for the fee will be regarded as not completing the

registration.
3) How to Participate:

Please contact Ethan Lai, the officer of the Section of Overseas Student Affairs for your application.
(07-3426031 ext. 2644)

4) Coverage:
Medical expenses (up to NTD 1,000 for the same illness per day), surgery, and hospitalization (limited
to medical treatment in Taiwan).

(5) Required Documents for Applying Claims:
Hospital receipt, medical certificate and a copy of your identity document (Passport) and a copy of

your bank book (Deposit book).
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Housing Information

Dormitory Application

1. Please check the University dormitory regulations https://c012.wzu.edu.tw/article/479966 and read

“Regulations of Student Dormitory”. Based on 4 residents the room is shared that includes individual
bed, desk and closet. A card has to be purchased for the central air conditioning system. Hot water is
provided 24 hours; there is space for clothes drying and dryers; in B1 there are also washers and
dryers that must be paid by coins. Application has to be completed online.

2. The fee of the accommodation for one semester is NTD 12,000 and for one academic year is NTD
24,000 (not include summer and winter vacations). A cleaning fee of NT$1,000 is required.You have
to pay NTD 5,000 deposit. (Exchange students staying for one semester are not required to pay this
fee) After the end of the academic year, we will return NTD 5,000 back to you.

Address:900 Mintzu 1st Road, Sanmin District, Kaohsiung City 80793, Taiwan(Millennium Hall)
Campus Safety Center: 07-3429958

For more information, please check the below website:

http://c012.wzu.edu.tw/category/134992#

Rental Housing Matching

1. DaYa International Apartment: https://www.daya.tw/room.php?mid=1

Reservation Information: mail: dayal2921163@gmail.com  Line ID: @cwa0798w
Address: No. 2, Ln. 556, Dingjinhou Rd., Sanmin Dist., Kaohsiung City

2. Please visit the “Cloud Rental Housing Information for Wenzao Students” for certified rental housing

information: https://house.nfu.edu.tw/WTUC
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Useful Information

Parking Permit for Motorbikes and Bicycles

Students who wish to apply for a parking permit for motorbikes or bicycles should do so according
to the time and procedure as announced by the Purchasing & Supply Section in the Office of General
Affairs after the semester starts. Students should include their driver’s license and vehicle license with the
application form when applying for parking permit for motorbikes. The required documents should be
collected by the class general affairs chief for the application at the Students’ Advisors Section. No
parking is allowed without the parking permit.

For the academic year 2015, the fees for the parking permit are: non-reserved: NT 200 dollars per
semester; reserved: NT 300 dollars per semester; free for bicycles. If you have any questions regarding
parking permit, please contact the Purchasing & Supply Section in the Office of General Affairs, 07-
3426031 ext. 2512.

Financial Information

Post Office: the nearest Post Office near Wenzao is located at No. 264, Dingciang Street.
How to get there? Turn right from the Dingjhong Road entrance, and go straight along Lane 532.

Required documents:

1. Photocopy of Student ID Card

2. Photocopy of Alien Resident Certificate

3. Photocopy of passport

4. More than NTD 10 for opening a bank account

Telecommunication

1. Prepaid Card: The card can be purchased at the Caves Book upon presenting the ARC, passport and
student ID card.
2. How to make an international call?

Dial code number of the card + country code + region code + telephone number
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For instance: call to USA (212) 345 6789
Dial 009 (or 002) + 1 +212 + 345 6789

Voltage

Taiwan electrical appliances and electronic products voltage is 110 V, 60 Hz. The plugs are different from
Hong Kong and the Mainland China. They are type A (two-hole socket) and type B which is suitable for
Notebook (three hole socket).

Type A (two-hole socket)

Type B (three-hole socket)

Weather

Taiwan lowest temperature in a year is 10 © C in February. The highest temperature is between 38 ° C in
July and August. April and May is the rainy season. June to September is summer. In this season, there
may be an afternoon thundershower. In July and August, it’s a peak season of typhoon. And the most
comfortable season is in October to December.

Taiwan Weather Links: "Taiwan's Central Weather Bureau" https://www.cwa.gov.tw/V8/C/



https://www.cwa.gov.tw/V8/C/

Food Culture

Taiwan is famous for its cuisines and delicacies. You will find a wide selection of restaurants and
snacks around the campus. Differing from Western countries, people in Taiwan are used to restaurants that
serve take-away bentos or quickly-made dishes. Average spending of a single meal ranges between NT 30
and 100 dollars. You can also find restaurants that are more decent or high-class near the campus. The

following provides some useful information sorted by category:

1. Chinese style breakfast:

People in Taiwan take breakfast seriously. Chinese style breakfast is among students’ favorites. In
addition to clay oven rolls, steamed stuffed buns, pan-fried dumplings, soybean milk and rice milk,

there are also Chinese omelets and milk tea. Some people also enjoy having bowl rice cake or rice ball.
(1) Jing Pin Soybean Milk: famous for its Chinese omelets and home-made sauce.

Address: No. 516, Dingjhong Road (on the opposite right of the Dingjhong entrance, next to Guan
Hua Drugstore).

(2) Cheng Guan Soybean Milk: comfy and clean interior. Also offers midnight snacks.

Address: No. 369, Dingshan Road (on Tian Siang Road, next to Mr. Mark Bakery)

2. Western style breakfast:

Western style breakfast in Taiwan differs remarkably from Western countries. Hamburgers and
sandwiches bear more resemblance to Western breakfast, while dishes such as omelets, milk tea and

coffee milk are examples of localized western dishes. Make sure to give them a try.
(1) Laya Hamburger: mainly offers hamburgers of Western style. The price is a bit higher.
(Turn left from the Dingjhong entrance and go straight along Dingjhong Road).

(2) Daindain Hamburger: a combination of Chinese and Western fast food with reasonable price. It

has its unique style in Southern Taiwan.

(Turn right from the Dingjhong entrance and cross Tian Siang Road).
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Chinese restaurants:

For lunch and dinner, people in Taiwan prefer rice and noodles. Generally, the price is very reasonable,
and restaurants offer a wide selection of dishes. Pork chop rice, chicken leg rice and beef noodles are

among the most common and famous dishes.

(1) Hong Li Home Restaurant: one of the most popular home restaurants around the campus, most
famous for its Japanese miso fish and stewed chicken leg, offers bento at NT 60 dollars, which
includes four dishes of vegetables and one dish of meat, which is very reasonably priced. If you

have a large appetite, make sure give it a try

(Turn right from the Dingjhong entrance and go straight along Dingjhong Road, and then go along
Dingsin Road)

(2) Hai Zih Wang Dumplings: famous for its reasonably priced and delicious dishes of Northern
Chinese style.

Address: No. 683, Dingjhong Road.
Turn left from the Dingjhong entrance and go straight along Dingjhong Road.
Western restaurants:

There are many high-class Western restaurants in Kaohsiung. The Riverbank Community near the
campus is the best place to find one of these restaurants. In addition, there are various restaurants that
offer Mexican style cuisines. However, prices may differ considerably, ranging between 250 or 300

and over 1,000.

(1) Pasadena French Restaurant: one of the most recommended French restaurants in Kaohsiung.

Offers choice ingredients and a wonderful dining experience. Suitable for celebrations.
Address: No. 298, Heti Road, Sanmin District.

(2) Little Italy: offers authentic Italian pizzas and pasta. Don’t forget to try the dessert and espresso
Address: 4" floor of the Hanshin Arena.

Vegetarian and Islamic restaurants:

Taiwan is also famous for its vegetarian cuisine. For Muslims, in addition to Islamic restaurants,

vegetarian restaurants are also a good choice.

(1) Huan Si Vegetarian Restaurant: one of the most famous vegetarian restaurants near campus.

Noodles and spicy stinky tofu are highly recommended

Address: No. 518, Dingjhong Road.
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(Turn right from the Dingjhong entrance and go straight along Dingjhong Road)

(2) Tian Siang Chu Vegetarian Restaurant: vegetarian cafeteria. Offers a wide selection of dishes. Only

5 minutes of walking distance from the campus.

Address: No. 686, Dingjhong Road.

(Turn left from the Dingjhong entrance and go straight along Dingjhong Road)
(3) Shanghai Vegetarian Cuisine: all-you-can-eat vegetarian restaurant

Address: No. 777, Bo-ai 2" Road, Zuoying District. (6 floor of the Hanshin Arena)
Southeast Asian and Northeast Asian cuisine:

Taiwan is located at the intersection of Southeast Asia and Northeast Asia. Therefore, you will be able

to find many exotic cuisines.

(1) Linda Thai Food: located near the entrance of the HSR Zuoying Station, offers authentic Thai food.
Very reasonably priced

Address: No. 585, Chongsin Road, Zuoying District.
(2) Kari Makcik: offers delicious Malaysian cuisine and tropical-style dining space.
Address: No. 320, Mengzih Road, Zuoying District.

(3) Vietnam Saigon Coffee: the open design of the restaurant reminds visitors of the casual lifestyle

and open view in Vietnam. Offers authentic Vietnam cuisine and Vietnamese coffee.
Address: No. 32, Mingren Road, Sanmin District.

(4) 1 Lang Creative Sushi: located in the Fumin Road area famous for its restaurants. Offers creative

Japanese style cuisine.
Address: No. 66, Fumin Road, Zuoying District.

(5) Han Yue Korean Restaurant: one of the recommended Korean restaurants in Kaohsiung.

Reasonably priced. Address: No. 540, Dashun 1% Road, Zuoying District.
Café and Teahouse:

Tea culture is an important aspect of Taiwan’s culture. Surprisingly, Taiwan also has a unique specialty
coffee culture, which in some degree is similar to its tea culture. People in Taiwan tend to appreciate
single-origin coffee with its aroma and taste. This is quite different from European coffee which is

mostly brewed using mixed beans.

(1) Havecca: located in the small lane opposite the University entrance (Minzu Road). Famous for its

home-roasted coffee beans. If you are a first-time visitor, the owner will be glad to recommend a
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good cup of coffee for you
Address: No. 8, Alley 8, Lane 168, Wunshou Road, Zuoying District.

(2) Caffaina Coffee Gallery: if you are into the modern style of Starbucks coffee, then you must give
Caffaina Coffee Gallery a try. Offers an experience of metropolitan, modern and cultural taste.
Address: located at the intersection of Mincheng Road and Guangsing Road.

(3) Chun Shui Tang Cultural Tea House: offers good tea, comfortable environment, great gathering

experience, and traditional Chinese style interior design.

Address: No. 322, Heti Road, Sanmin District.

Bubble Milk Tea Red Bean Cakes Herbal Jelly
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Stores

Whether you live in the University dormitory or rent a room outside the campus, you will definitely
need to purchase some household goods and perform some routine chores, such as paying bills, sending

mail or parcels, or withdrawing cash for daily use. The following is a list of some useful information:

1. Convenience stores: convenience stores in Taiwan offer a wide range of services, and are open 24
hours a day. 7-11 and FamilyMart are the most common. You can buy light meals, drinks, some
household goods, and pay for your water bill, electricity bill, cable TV bill and gas bill in convenient
stores. You can also get tickets for trains, HRS, and concerts. ATMs are available in convenience
stores. You can also send and receive mails and parcels.

2. Post Office: the nearest Post Office is located at No. 264, Dingciang Street. To get there, turn right
from the Dingjhong Road entrance, and go straight along Lane 532.

3. Drugstore: Guan Hua Drogstore is just at the opposite right side of the Dingjhong Road entrance.
Alternatively, you will find Sin Gao Cian Drugstore by turning left at Tiansiang Road. Drugstores in
Taiwan offer a wide selection of health supplements, cosmetics and medicine. It is recommended to
purchase these in Taiwan unless you have special needs.

4. Household goods mall: near the campus, you will find the most complete selection of goods at 21

Century Mall.

Safe Transportation

1. No driving after drinking
Driving after drinking or taking drugs is offending against the laws. The current legal limit for BAC
1s 0.25 mg/l; for drivers who hold no license or have license within two years, if his/her BAC is over
0.15 mg/1 or higher than 0.03%, no driving is allowed. If he/she got caught, NTD200,000, the highest
amount, will be fined. Meanwhile, his/her car/motorcycle/scooter will be seized and license cancelled.
If there are other people injured due to this drunken driving, record of injury will be kept and more
penalties paid. If alcohol or drug test is rejected by the drunken driver, NTD90,000, the highest amount,

will be fined; meanwhile, his/her license will be cancelled and car/motorcycle/scooter seized.

2. No riding without wearing helmet or having license
According to Article 21 of Road Traffic Act, NTD6,000- NTD12,000 will be fined while driving
without license; driving will be stopped right away and car plate seized. NTD500 will be fined for
driver if he/she or the passenger is not wearing a helmet.

3. The validity of the international driving license is for 30 days after having arrived in Taiwan.
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If the stay is longer than 30 days, a 1-year international driving license has to be applied. If driver has

no international driving license, please check the following websites:

Websites

©Safe transportation % i & > » v 4
http://168.motc.gov.tw/TC/Column.aspx

©Driving license application for foreigners t & + 2. K ¥ 4f & &
http://komv.thb.gov.tw/cht/index.php?code=list&ids=1490

©Motor Vehicle Driver Information Service & 32 #k PR F231 4
http://khcmv.thb.gov.tw/DrivingLincence/test/certificates.htm

©Living in Taiwan *F & % & 4
http://iff.immigration.gov.tw/mp.asp?mp=iff ch

Practical Online Resources

Information Website

1. Bureau of Consular Affairs, Ministry
of Foreign Affairs

http://boca.gov.tw/mp?mp=1

2. National Immigration Agency,
Ministry of Interior

http://www.immigration.gov.tw/mp.asp?mp=1

http://iff. immigration.gov.tw/mp.asp?mp=iff ch

3. Living in Taiwan

Tourism Bureau

http://taiwan.net.tw/w1l.aspx

Foreign Representative Office in
Taiwan (Ministry of Foreign Affairs)

http://www.mofa.gov.tw/OfficesInROC.aspx?n=8 CEB2B5F
5436B997&sms=8EBFADC1592C7BFE

6. Youth Fun the World http://youthtaiwan.net/mp.asp?mp=1603

7. Taiwan Stay http://taiwanstay.net.tw/

8. Youth Travel https://youthtravel.tw/

9. Kaohsiung City Government http://www.keg.gov.tw/

10. Kaohsiung Travel http://khh.travel/tw/default1.asp

11. Taiwan Education online http://www.twunet.cn/main.php

12. Contact Taiwan https://www.contacttaiwan.tw/main/index.aspx?lang=2
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Transportation

» Kaohsiung Bus (Wenzao Ursuline University of Languages Station)
Minzu Road Entrance: 8023, 8025, 8029, 8032, 8038, 8039, 8040, 8041, 8042, 8046
Dingjhong Road Entrance: 8021

» Kaohsiung City Bus (Wenzao Ursuline University of Languages Station)
Minzu Road Entrance: 72, Minzu Express 90
Dingjhong Road Entrance: 3, 28, 77, 24, R36

» Kaohsiung Rapid Transit (R14-Kaohsiung Arena Station) z
take the KRT to Kaohsiung Arena Station, and then take bus line R36, 3, or 168 to Wenzao.

»  From Kaohsiung International Airport to Wenzao:
1. Kaohsiung Rapid Transit and Bus: take the KRT to Kaohsiung Arena Station, and then take bus
line R36, 3, or 168 to Wenzao.
2. Taxi/UBER: Taxis or Uber are all painted yellow in Taiwan. The fare from the airport to
Wenzao is about NT 500 dollars.

» From High Speed Rail Zuoying Station to Wenzao:
1. take bus line 3, R35, or Minzu Express (90).
2. The taxi/UBER fare is about NT 150 dollars.
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Map of Kaohsiung Rapid Transit
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School Contact Information

Important Contact Phone Numbers

1. Campus Emergency Contact Number (24 hours): 07-3429958
2. Office of International and Cross-strait Cooperation (OICC): 07-3426031 #2611-14/ 2641-2646

Student Grievances Number (Counseling Center): 07-3426031 ext. 2205
Sexual Assault Prevention Number: 07-3425800

Departmental Coordinators

Department

Name

E-mail

Dept. of English

AIRE Terri He

terri.he5@gmail.com

Dept. of French

27T AGNES
ROUSSEL SHIH

agnes@mail.wzu.edu.tw

Dept. of German

FEGLA% Ingo Tamm

92015@mail.wzu.edu.tw

Dept. of Spanish AZ'HEF LEE, YI-CHING 97177 @mail.wzu.edu.tw
LLARPERTT 94022@mail.wzu.edu.tw

Dept. of Japanese Sawako Yamamoto
{3 E] Keiji Sato 94023@mail.wzu.edu.tw
Dept. of Applied Chinese [E75% Lu, Hsiu Man 91037@mail.wzu.edu.tw

Dept. of Southeast Asian
Studies Master’s Program in
Southeast Asian Studies

o[ = Ho Khai Leong

ho_khai leong@hotmail.com

Dept. of International Affairs
Master’s Degree of
International Affairs

F2JFME Yuan-Ming Chiao

ymchiao@gmail.com

Dept. of International Business
Administration

Master’s Program of
International Business
Administration

HH;52 Hai-Feng Hu

harris@mail.wzu.edu.tw

Dept. of Digital
Content Application
and Management

#3712 LI-ZHEN DAI

96005@mail.wzu.edu.tw
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https://drive.google.com/file/d/1R1VSK69ll4RnBQ55GEBAJKTbI3Ef7Ngh/view?usp=sharing

Dept. of Translation &
Interpreting

Graduate Institute of
Multilingual Translation and
Interpreting

= 5 L Joseph Huang

99038(@mail.wzu.edu.tw

jywhuang@gmail.com

Dept. of Communication Arts

Graduate Institute of Creative
Arts Industries

ME Kit Lam

87004@mail.wzu.edu.tw

Dept. of Foreign Language
Instruction

Graduate Institute of Foreign
Language Education and
Cultural Industries

45975 YUN-FAN SUN

97066 @mail.wzu.edu.tw
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Contact Information of Academic Units

College of English and International Studies

College Contact Number: 07-3426031 Ext:

6002

Department of English 5304-05

Department of Translation & 6402-03

Interpreting and

Graduate Institute of 6402-03

Multilingual Translation and

Interpreting

Department of International 6102

Affairs

Department of International 6202-03

Business Administration

Graduate Institute of

International Business and 6202-03

Cultural Practices

Center for English Language
Teaching

5901, 5902, 5904

College of European and Asian Languages 5002
Department of French 5602
Department of German 5702
Department of Spanish 5802-03
Department of Japanese 5502-03
Center for Southeast Asian 7801-7802
Languages Teaching
European Union Center 5002
College of Cultural and Educational Innovation 3002
Department of Foreign 5201-5202
Language Instruction
Graduate Institute of Foreign 5201-5202
Language Education and
Cultural Industries
Department of Communication | 6502, 6505
Arts
Graduate Institute of Creative 6502, 6505
Arts Industries
Department of Digital Content 6302
Application and Management
College of the Holistic Education 7002
General Education Center 7202-03
Ursuline Education Center 7302-04
Center for Physical Education 7602-7603
College of Mandarin
Department of Applied Chinese | 5103-04
Graduate Institute of Teaching 5103-04

Chinese as a Second Language
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List of Campus Services

First-level

Second-level

Service Items

Contact information

Campus Safety
Center (Military
Education Office)

»  Emergency aid
»  Campus safety report

I floor, Administration
Building
07-3426031 ext. 2401-07

Health Section

>  Health Center

1 floor, Administration
Building
07-3426031 ext. 2241-45

Counseling Center

»  Counseling service
»  Psychological counseling

2" floor, Administration
Building

Office of 07-3426031 ext. 2271-79
Student 1% floor, Administration
Affairs Extracurricular »  Student clubs application Building

Activities Section | »  Hosting university-level activities | 07-3426031 ext. 2221,
2222,2225
“t .. .
) »  Attendance, absence and leave- ! -ﬂO-O r, Administration
Student Assistance taking application Building
Section 07-3426031ext.2211-16 ~
2251-52
»  Hosting international activities
Office of »  Organizing multi-language
International | Section of volunteer teams 1" floor, Zhengqi Hall,
and Cross- | Overseas Student »  Group insurance and National Room E105
strait Affairs Health Insurance for international | 07-3426031 ext. 2641-45
Cooperation students
»  Entry and exit permit, visa issues
Office qf Lgnguag; > Enghsh‘Learmng consultative 3F of Lourdes Hall
Academic | Diagnostic & counseling 07-3426031 ext. 7403
Aftairs Consulting Center | »  Self-Learning system '

Office of | Purchasing & (Student Cafeteria is
General Supply Section »  Breakfast, Lunch, Dinner located at B1,Millennium
Affairs (Student Cafeteria) Hall )

Acquisitions and > fAcqultre mzt;erlals m mlfﬂtlrt)}lle Library
Cataloging Section ormats and fanguages 1ot the 07-3426031 ext. 2711
library collections
Library

Access Services
Section

>  Maintain the facilities

Library
07-3426031 ext. 2721
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Campus Map

No. | Building Name *Main Location No. | Building Name *Main Location
Zhishan Hall
*College of English and International
Administration Building Studies, College of Cultural and
1 *International Conference Room, Xinchuan 11 | Educational Innovation, College of Holistic
Square Education, Department Office, Wenzao
Achieves, Cardinal Shan International
Conference Hall
Wenyan , .
2 *Wenyan Lecture Hall 12 | Scholars’ Residence
3 | Library 13 | Yomei Gymnasium
Auditorium
4 | Zhengqi Hall 14 | *Student Auditorium, Chapel in Praise of
Jesus
Mingyuan
5 | *College of European and Asian Languages, 15 | Zigiang Hall
Japanese Department, German Department
6 Millennium Hall 16 Gongjian Hall
*Student dormitory, Yangfu Square *French Department, Spanish Department
7 Faculty Residence 17 Zhuangjing Hall
*Ursuline Convent *Performing Arts Center
8 St. Angela Spiritual Center 18 | Extracurricular Activities center
*Lu Len Hall
Lourdes Hall
*English Department, Chinese Language .
? Center, Center for English Language A | School Gate at Minzu Road
Teaching
Qiuzchen Hall .
10 *EU Campus B | School Gate at Dingzhong Road
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Library

There are approximately 290,000 books/periodicals/magazines in different languages; excluding 400,000
versions of e-books/periodicals/audiovisuals in Chinese and English. The Reading Circle is on the 2™ floor
where laptops or iPad can be linked for e-resources. Gengxin Yuan Study Commons on the 3™ floor is a
tranquil reading area. Collaborative Learning Area on the 5" floor provides computers, integrated touch
screens and wireless net connection so that instruction, researches, data collection, or editing presentations

can be carried out for group learning freely. The Media Resources Area offers various films and music on
DVD.

Opening time During Semester Winter/Summer Holidays
Mon~Fri 08:00~21:00 08:30~16:30
Sat 09:00~16:00 09:00~16:00
Sun 09:00~16:00 Closed

% Closed on national holidays

Please check: http://lib.wzu.edu.tw/

Fitness Center

Reading Zone

Fitness Center

The Yumei Gymnasium has multiple functions; beyond instructions, students are welcome to do exercise after
curriculums. A sport card is required for the fitness center in B1; for the use of 6-month (March 1-Aug. 31;

Sept. 1-Feb. 28) it costs NTD300, otherwise it costs NTD500.-

Opening Time During Semester Winter/Summer Holidays
Mon~Thu 08:30~16:30
Fri 08:30~12:00
Sat 09:00~18:00 Closed on Sat & Sun
€ Closed on national holidays

Mon~Fri 08:00~21:30
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Extracurricular Activities(Associations /Clubs)

There are variety Kinds of clubs in our campus, such as academic, memory training, general - E

service and physical education etc. Others like student union, student council, graduation H =
committee, department associations and volunteer groups etc. several councils you can join. En_
Please contact Extracurricular Activities Section of Office of Student Affairs for further
information.
§ A AL B Academic Clubs
PEHARIET HLEEEEES CEESAMTAIERT e AL B At
English Speech Club Taiwan Wenzao Enghsh Articles of Literature Wenzao University Wenzao Computer
Debate Society Creation and Study Philosophy club Programing Club
FE LR B Ay AR AT oL £ BT
AIESEC WZU Middle Way Wisdom Buddhism Witness Club All Korea Club Model United Nation
Buddhist Club Society
B SRR (T
Multilingual Hymn
Singing Club
#H & AL B Memory Training Clubs
g FEY; e ERIFHTE R R SR AT TR FHESE (T
Traditional Dance Club | Comic-Strip and Belly Dancing Club Latin Percussion Club | Performing Drama
Animation Club Club
B AR SR P WrEies L ERE =Et FEAEno (bR EF AL BRI £t
International Standard | New Jazz Dance Club Calligraphy Club Sevilla Flamenco Club | BadBad Kendama Club
Dance Society Club
il L R 2 £ INEERT fEAt DURE BREE S 1t (8 Tan
Yu Qin Feng Chinese Violin Club Photography Club Folk Guitar Club Wind Band
Music Club
ENEEA RS FATE L= Cosplay FZIGf5EH: EAHIESEE FRE it
Folk Rock Guitar Club | Popular Jazz Piano Club Cosplay Skill Studio Club | Glee Club Magic Club
FTEGE BFE YL SUTHE FEFUHI S S 1L HEEES T
Handcraft Club Wenzao Rock Pop Music Club American Trend Tap Music Game Club
Dancing Club
&SRt USESQET an
Clay Modeling Club Ballroom Dancing Club
¥ & PRi*M AL B General Service Clubs
R EE SRl R EHEHE B G T FRELL
Mass Communication Sign Language Wenzao Scout International Courtesy | Animal Care Society
Association Club
LU AR s 14 RIEREEEMT JRERFAA SRR ORI

Voluntary Social
Service Association

Tzuchin Teenager
Association of Wenzao

Indigenous of Generation

Children's Activity
Group

Volunteer Support
Group
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SCEEENESARAASTH SRR EMI L A TSR 1 R L R FHREEE Tt
Wenzao Indonesian GlOI'y Beauty Rainbow La Vie Club %EEEH&?% Guang Mll’lg Student
Culture Club Heaven New Generation Rotaract Club of Volunteer Club
of Leader Club Kaohsiung South
SEERR AT S F L
Lifestyle of Health and | Golden-Z club
Veggie
WY B %448 Physical Education Clubs
B EERTE EERktt EOE SRS 1 PEBktL
Welcome Club Table Tennis Club Basketball Club HipHop Club Volleyball Club
HA s8R E 11 Rt SRS 1 LLIEFEE PR
Kendo Club Soccer Club Crazy Dancing Club Wenzao Mountain Badminton Club
Climbing Club
78 I s tEE A Bkt AR FR T FE L - Elfigtt
Yoga Club Swimming Club Tennis Club Break Dancing Club Martial Arts Club
faRFR ARt Fresz tt
Skate Boarding Club Ultimate Frisbee Club
3 g5 2 4B Others
- SAEwE EEEEREE All- (ISR [ 2By
Wenzao Student Union | Wenzao Student Council Campus Student PE School Team Department of Applied

Committee

Chinese Student

SN HEEG
Department of Foreign
Language Instruction

Bl 5N Loy
Department of
International Affairs

REBKHEZES
SCEESr e Holy Bird

EREEA B
Department of
Communication Arts

S EE T e
International Business
Administration Student

FOGETE WEVA

HERREg

Department of Translation

& Interpreting Student

Wenzao International
Service Learning

Serviam & T [H]
Wenzao Serviam
Volunteer Association

PN S IEE
Toannes Choir

Association Association

BAEEHE BAREZ &GS TR ZREG A VI EXHREMHEG
EHZEE Student Department of English Department of English | Department of French
Dormitory Student Association Student Association Student Association
Administration University Division College Division University Division
Committee
B HERERE B AREH ARG B AENE AT VI HRREHREG | M AREREE
Department of French | Department of German Department of German Department of Spanish | Department of Spanish
Student Association Student Association Student Association Student Association Student Association

College Division

University Division

College Division

University Division

College Division

HXHREHNHEG
Department of
Japanese Student
Association University
Division

HXHEREE S
Department of Japanese
Student Association
College Division

REEERhe
Wenzao Graduate
Students’ Association of

Wenzao University

hEA R
Wenzao Graduate
Students’ Association
of Wenzao Junior
College

B A e R
2Eg

Department of Digital
Content Application
and Management
Student Association
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Frequently asked Questions

Questions regarding degree program application to Wenzao
How to apply to Wenzao?
Go to Wenzao’s admission application website through the link below to register and apply. No
registration fees needed.
https://web3.wzu.edu.tw/oc50_1907/index.php?c=registration&act=activity list
When to apply to Wenzao?
a. Master’s: December 1% to May 31%
b. Bachelor’s: December 1% to June 30%
Brief intro of Wenzao’s programs
a. BA and MA programs
https://d021.wzu.edu.tw/article/504983
b. International programs
https://d021.wzu.edu.tw/article/512749
Wenzao’s English-taught programs
English-taught programs offered by Wenzao are as follows
a. Master’s programs: MA in English, MA in International Affairs, MA in International Business
Administration, and MA in European Studies
b. Bachelor’s programs: BA in English, BA in International Affairs, and BA in Foreign Language
Instruction
Wenzao’s bilingually-taught programs (English & Chinese)
a. Master’s programs: MA in Translation & Interpreting and MA in European Studies
b. Bachelor’s program: BA in Translation & Interpreting
Types of scholarships available for overseas students
a. Ursuline Scholarships (Exclusive for international students graduating from Ursuline High
Schools affiliated with Wenzao)
100% tuition waiver, free school dormitory accommodation, and 10,000 NT meal vouchers
b. Full Scholarships
100% tuition waiver
c. Half Scholarships
50% tuition waiver
d. International Program Scholarships
100% tuition waiver, 50% tuition waiver and 25% tuition waiver.

What to do after being admitted to Wenzao and receiving your admission letter

a. Click on the Google survey link provided in the admission notification email to reply and
inform us of your accepting the admission. The Acceptance of Wenzao’s Scholarship form, on-
campus dormitory application form, and Academic Certificate Declaration form need to be
uploaded as well.

b. Apply to Taiwan’s office in your region for a student visa. If a paper copy of your admission
letter is needed, inform SOSA via email, and it’ll be sent to you.

c. Join the Line group for the freshman overseas students of the year by using the invitation link
/ QR code in the admission notification email. Important information regarding enrolling in
Wenzao and other matters regarding your study will be announced in the Line group.

d. Once you have received your student visa, book your flight to Taiwan.
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e. Fill out the Google survey provided by SOSA, and inform us of your arrival date and flight
info.

f. The orientation for freshman overseas students will be held during the week before the school
starts. You may attend the orientation, and submit your verified copies of your diploma and
transcript.

» Questions regarding adding and dropping courses for degree students

1. How to add or drop courses

The student numbers of the incoming freshman students will be provided before mid-August. You
need to use your student number and passport number to log in Wenzao’s Information Service System.
Below is the website link. Watch the video to find out how to add or drop courses on the school’s
Information Service website.

https://sso.wzu.edu.tw/Portal/login.htm

2. When to add or drop courses

The 1% period of time for incoming freshman students to add or drop courses will be the last week
of August.

The 1%t week of semester will be the 2" time to add or drop courses.

» How to apply for the Alien Resident Card (ARC)

1.  Student ARC application website
https://coa.immigration.gov.tw/coa-frontend/student/entry?lang=zh

2. Video of how to apply for a student ARC
https://coa.immigration.gov.tw/coa-frontend/student/entry/foreign-student

3. Steps and guidelines of applying for a student ARC

» How to apply for Work Permit

1. Apply for an account LT T ———

Click [ Apply account ] SR LE N R L]

& BANHR News
L AEBER L
G RIEFER us

ulations:
ser M;
'/ B BBER user videos
HRORARNGETHH
Work Parmt or Foregn Protessionsl Worker

faasa0n
H ' B Py
2. Enter your details @""‘m“wfi?
3. Pay the examination fee oy
1. Click "% % % 74 examination fee ——
information | . e
2. Choose [#5 % #.% payment by post office] ——r—————

3. After you have paid at the post office - fill out the ' Transaction date ; -~ rTransactlon
Reference Number ; and " Postal Payment Receipt Number |
4.  Click [Submit for School Review] to proceed with the case review.
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> Labor Standards Act

1.
2.

o &

The regular working time of workers may not exceed eight hours a day nor 40 hours a week.
With the consent of a labor union, or if there is no labor union in a business entity, with the
approval of a labor-management conference, an employer may distribute the regular working
hours, referred to in the proceeding paragraph, of any two workdays in every two weeks, to other
workdays, provided that no more than two hours shall be distributed to each of the other
workdays. However, the total number of working hours shall not exceed forty-eight hours every
week.

With the prior consent of the labor union, or if there is no labor union exists in a business entity,
with the agreement of a labor-management conference, an employer may distribute the regular
working hours, referred to in the Paragraphl, in every eight weeks, provided that the regular
working time shall not in excess of eight hours a day and the total number of working hours shall
not exceed forty-eight hours every week.

Employers shall prepare and keep worker attendance records for five years.

The attendance records specified in the preceding Paragraph shall register the attendance of
workers on a daily basis to the minute. Employers may not refuse when workers request for
duplicates or photocopies of the attendance records.

Employers may not use the amendment to regular working hours of Paragraph 1 as reason for
wage deduction.

**Only students who participate in a one-year exchange program are eligible to apply for a

work permit.

For more information on labor laws, please refer to the official website of the Ministry of Labor
websitehttps://law.moj.gov.tw/ENG/LawClass/LawAll.aspx?pcode=N0030001

» Questions regarding the health insurance

4.

How to Join the NHI?
Eligibility for National Health Insurance (NHI) coverage for resident visa holders begins six months

from the date of entry. This means they must have resided continuously in Taiwan for six months, or have
made a single departure of no more than 30 days, with their actual period of stay (excluding days of
departure) totaling six months. For those who do not hold a resident visa, eligibility is calculated from the
date they obtain their Alien Resident Certificate (ARC) in Taiwan.

5.

How is NHI Eligibility Calculated with Multiple Entries and Exits Within 6 Months?
For individuals who frequently enter and exit Taiwan during their National Health Insurance

(NHI) waiting period, as long as each departure does not exceed 30 days, regardless of the number of
entries and exits, the NHI calculation starts six months from the last entry date. (During this period, you
can depart once, but it cannot exceed 30 days).

6. Fee of NHI?

The current rate is TWD$4,956 per semester (TWD $826/month).
7. Options for insurance claims if you don’t yet qualify for National Health Insurance (NHI) in
Taiwan

MSIG Taiwan Group Medical Insurance for International Students, the current rate is TWD$3,000 per
semester (TWD $500/month).
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» Questions regarding housing in and/or around the school

1. In-campus dormitory
a. dormitory fee: NT24,000 for 2 semesters
. Cleaning fee: NT$1,000
c.  Deposit: NT$5,000 (Exchange students staying for one semester are not required to pay this
fee)
4 people per room
. curfew hours:23:00~6:30
f. Winter/summer vacation is excluded and extra pay is needed during winter/summer vacation:
NT1,000/% week

2. Daya Building
To lease a studio of Daya Building, contact the building superintendent via email or Line
https://www.daya.tw/room.php?mid=1

> Questions regarding foreign exchange students to Wenzao
1. Application timeline and procedure
Nominated by the university. Timeline: Spring — before November 15; Fall — before June 15.
2. How and when to add or drop courses

The week before the semester starts, course add/drop is conducted online, while during the first

week of the semester, it is handled through paper forms.
3. How and when to Extend the Visitor Visa?

International exchange students holding a visitor visa without a stamp of no-extension must apply
for an extension at the National Immigration Agency [within the last 15 days before the visa expires. ]
(Please

note that the day after entering Taiwan is considered the first day)

For more details, please contact the National Immigration Agency

NIA Website: https://www.immigration.gov.tw/

» Questions regarding payments for the tuition and other fees
1. payment methods
a. Cash in-person payment at Wenzao Cashier office
b.  Cash payment at 7-Eleven or FamilyMart convenience stores (the payer will bear the service
fee)
C. Local banks on-line transformation
d. Local credit card on-line payment
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Foreign credit card

Please contact SOSA before you
are planning to pay

2. How to get your tuition and in-campus dormitory bills

Log in Student Information System - Payment module = Printing tuition and incidental fee -

Tuition and

Incidental Fee/dormitory - Enter -—> Print out payment sheet or Ipay

»  Other questions

1. Locations of the buildings on campus

https://c005.wzu.edu.tw/category/132590

2. Student clubs

https://d006.wzu.edu.tw/datas/upload/files/%E5%90%84%E7%A4%BEY%E5%9C%98%E7%B6%B2%

E7%AB%99%E9%80%A3%E7%B5%90_113.pdf

*Important reminder: Anti-Smoking Awareness Campaign

>

The legal smoking age in Taiwan is 20 years old, and the use of e-cigarettes is illegal. Roads or shops

adjacent to campuses are considered part of the school area. If you are caught smoking at the campus
gate or on roads next to the campus, you will be_subject to penalties. Additionally, if caught by
government authorities, you will be fined and may also receive a disciplinary record from the

school. After receiving a disciplinary record, your scholarship or financial aid may be revoked.

Please take this very seriously.
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Article Il.

Wenzao Ursuline University of Languages Academic Policies
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Volume I - General Regulations

The Academic Policies for Wenzao Ursuline University of Languages (hereinafter
“University”’) have been enacted in accordance to the University Act, Enforce- ment Rules
of the University Act, Degree Conferral Law, and Enforcement Rules of the Degree
Conferral Law. Regulations for the postgraduate profession program are stipulated separately.
These Academic Policies are also instituted based on the University’s actual circumstances.
Unless stated in other laws and regulations, all academic matters are conducted according to
these Policies.

The University has a Junior College Division whose policies and relevant regulations are
stated in a separate document.

Volume 2 - University Division

Chapter 1 — Admissions

Article I1I.

Article V.

Article V.

Admission guidelines for new students must be instituted before entrance exams are held
and ratified by the Ministry of Education. Admission qualifications are specified in the
recruiting brochure.

The University admits international students. Admission guidelines for international students
are stated in a separate document and submitted to the Ministry of Education for ratification.
Through international academic collaborations, the University can confer degrees at
different levels as well as dual degrees according to relevant laws and regulations.
Implementation guidelines for dual degree programs at Wenzao and universities abroad are
stated in a separate document.
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Article V1.

Article VII.

Admitted new and transfer students, except for those who are required to serve in the military
under the Act of Military Service System or those who hold certificates due to serious illness,
pregnancy, childbirth, or caring for children under the age of three, shall apply to the school
to retain their admission qualification before the start of registration. They should complete
the registration on the designated date, submit educational credentials, and pay the required
fees. Failure to do so by the deadline will result in the cancellation of their admission
qualification.

If any of the following incidents occur and is confirmed upon an investigation, students who
are already enrolled immediately lose their student status. Students who have not yet enrolled
lose their eligibility to enroll.

A. A student has been found borrowing, hiding, fraudulently using, forging or changing
academic documents.

B. A student has cheated on the entrance exam and the incident is con- firmed upon an
investigation.

If any of the above incidents is discovered after graduation, a student’s degree will be

nullified and a public announcement nullifying the student’s eligibility for graduation will
be issued.

Chapter 2 - Transfers between Schools and Departments,
Minors, Double Majors

Article VIII.

Article IX.

Article X.

When a department (degree program) has openings, it may admit transfer students from other
departments (degree program). Students who are in the following years of their studies can
apply for transfer to other departments. Students studying in different divisions or programs
cannot apply for transfer to each other’s divisions or programs. Procedures for transferring
to another department (degree program) are stated in a separate document.

A. Students in the first to third year of a four-year college program can transfer to other
departments in the next semester after their application has been approved.

B. Students in the third year of a two-year college program can transfer to other
departments in the next semester after their application has been approved.

When a department(degree program) has openings, it may admit transfer students from other
institutions. Procedures for admitting transfer students must be ratified by the Ministry of
Education. Admission guidelines are stated in a separate document.

While enrolled, a student may choose a minor, double major or a concentration (including a
Concentration in Education). Regulations regarding concentrations are stated in a separate
document which must be submitted to the Ministry of Education for future reference.
Regulations regarding a concentration are stated in a separate document.

Chapter 3 - Registration, Payment, Course Selection, and
Transfer of Credits

Article XI.

Students must pay applicable fees within the period of time stipulated by the University,
which is deemed as the completion of registration.
Students who wish to withdraw after classes have started must register and pay fees before
completing withdrawal procedures.
Readmitted students must complete readmission procedures within the time limit stated in
the readmission notice before proceeding with registration procedures.
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Article XI1I.

Article XIII.

Article XIV.

Article XV.

Article XVI.

Students who are unable to complete the registration process as scheduled due to certain
circumstances may request an extension for registration, with a maximum duration of two
weeks. Those who fail to obtain permission for extension and do not complete registration
within the designated time, without officially requesting a leave of absence or withdrawal,
will be considered as having voluntarily withdrawn from the program.

The amount of tuition reimbursement for students who withdraw or are expelled is calculated
according to guidelines established by the Ministry of Education.

Every semester, students must register for a minimum of 10 credits and a maximum of 27
credits (not including a Concentration in Education). Graduating students and other students
who are unable to take the minimum required number of credits may request to be exempt
from this requirement; however, they may not take fewer than 2 credits. If the request is
granted, students may not ask for a reimbursement of fees paid or receive scholarships or
grants based on academic performance for the current semester. Students who take fewer
than the required number of credits and do not submit the appropriate request will be asked
to take a voluntary suspension. Students must select courses following the Guidelines for
Selecting Courses, which are stated in a separate document. Students enrolled in double
majors, minors, the education concentration or other concentrations are not subject to the
regulations above regarding the maximum number of credits.

Registration for students extending their studies:

A.Students who extend their studies beyond regulation time must complete registration
procedures according to established deadlines of each semester and pay tuition and fees
(including those for practicum courses). Tuition and fees are charged according to the
actual number of class hours. Rules regarding the minimum number of required credits
do not apply.

B. Students in the Day Division who extend their studies beyond regulation time and take 10
or more credits pay tuition and fees as regular students.

C.Students who have completed the courses and number of credits required by each
department (degree program) but have not reached language proficiency benchmarks
must complete registration procedures according to established deadlines of each semester
(No class is not required to pay). Students who do not comply are disciplined according
to item A of Article XXII.

D.Tuition and fee charges stated in items A and B apply to students in the situation described
in item C. These students are not subject to the one- course requirement stated in Article
XLI.

E. Students in the Division of Continuing Education pay tuition and fees according to the
actual number of class hours taken.

Newly admitted students who have completed courses and earned credits before enrollment
may apply once to have their credits transferred. Under the special circumstances specified,
students may apply for credit waiver or credit transfer once every semester and the
procedures shall be completed before the second week of the university calendar. Late
applications will not be accepted. Credit waiver or credit transfer shall be approved by
relevant competent authorities.  Credits that are approved may be applied towards
graduation requirements. Students must be enrolled for at least a year before graduating.
Credit waiver and credit transfer are processed in accordance with the following regulations.
A. For credits earned from courses taken in the student's original college/university, the
passing mark is 60 for college students and 70 for graduate students. Applications for
courses that have been transferred by the student's original college/university will not be
accepted.
B. Two courses have the same name or content.
C. Two courses have the same name and content. Two courses have different names, but their
contents are the same or similar. Two courses have different names and contents, but they
are designed based on a similar nature.
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D. Where the credits for the course taken exceed those of the course being transferred, the
smaller number shall prevail in the calculation of credits transferred. Where the credits for
the course taken are less than those of the course being transferred, the discrepancy in the
number of the credits shall be made up by taking another course stipulated by the
competent authorities.

E. The credit hours earned from one course can only be used to waive one course (and cannot
be used to waive more than one course).

F. If the responsible department/graduate institute/center/degree program unit determines
that verification for credit waiver/transfer is required, an applicant shall take a screening
test. Credit waiver/transfer may be granted if the applicant passes the test. The entire
process shall be completed before the add/drop period.

G. Each department/center unit shall specify their respective validity periods of all course
credits and exception for the handling principles based on their frequency of updating new
professional knowledge.

H. Graduate and undergraduate students may apply for the credit waiver/transfer for a
maximum of one half of the total credits required by departments/graduate
institutes/degree program units for graduation.

I. Those who study credits in the extension education and are counted for the entrance
examination qualifications shall not be credited for credits after admission. If credits
obtained from a credit program of extension education are transferred, the student must
study for half of the specified time not less than one year and obtain half of the credits
required for graduation.

J. If the credits transferred are obtained from an online credit program of extension education
and the number of transferred credits exceeds one third of the number of the credits
required for graduation, the University shall make a list and submit it to the Ministry of
Education for future review.

Regulations for credit waiver and credit transfer are stated in a separate document. Any
matters not stipulated herein shall be conducted in accordance with the Regulations
Governing Credit Waiver and Credit Transfer.

Article XVII. The University offers courses at its discretion during summer and winter terms. Guidelines
are stated in a separate document.

Article XVIII. Students may apply to register in courses in a different division. Regulations are stated in the
separate document.

Article XIX.  Students who register in classes at an institution approved by the University receive credit
that can be applied towards graduation requirements. Regulations are stated in a separate
document.

Chapter 4 - Readmission, Suspension, Withdrawal

Article XX. Student suspension and readmission shall adhere to the procedures established by the
University. Application for voluntary suspension may be submitted for one semester, one
academic year, or two academic years. The cumulative duration of voluntary suspension
must not exceed two academic years. Specific regulations governing suspension and
readmission are outlined in a separate document. In cases where suspension is necessitated
by pregnancy, childbirth, childcare for children below the age of three, or military service,
the suspension time period shall not be included in the maximum duration of two academic
years.

If a students’ suspension period is approaching the maximum limit of two years and
encounters severe illness or other extraordinary circumstances, the student may apply for
an extension by providing appropriate supporting documents. Upon verification and
approval through the required administrative procedures, the suspension period may be
extended for an additional two academic years
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Article XXI.

Article XXII.

Article XXIII.

Article XXIV.

Article XXV.

Article XXVI.

After being admitted to the university, senior high school graduates who participate in the
MOE Youth Education and Employment Savings Account Program can apply for
suspension. The suspension period is limited to 3 years, and this period does not count
toward the maximum duration for which students can suspend their studies.

Flexible academic arrangements shall be implemented for students affected by significant
disasters as recognized by competent education authorities. These arrangements include
provisions concerning university entrance eligibility, registration procedures, tuition and
fee payments, course enrollment, leave of absence, grading, credit transfers, withdrawal,
expulsion, readmission, refunds, study periods, and graduation requirements. Detailed
provisions are stipulated in a separate document, which becomes effective following
resolutions reached at a university meeting.

Students applying for suspension or withdrawal must obtain a signed consent letter from
their parents or legal guardians. (However, students over 18 are exempt from this
requirement.) The suspension or withdrawal application must be completed in person by the
student. If the student is unable to complete the procedures personally, a relative may be
authorized to act on their behalf to finalize the administrative process.

A student will be expelled if any of the following apply. (All relevant units must notify the
student suffering this disciplinary action.)

A.Student who has not registered by the deadline, has not resumed studies after the deadline,
or cannot apply for an extension because the maximum suspension period has been
reached.

B.An order for immediate expulsion has been decided at the Student Affairs Committee
meeting.

C.A student in the Day Division has failed two thirds of the credits he or she has registered
for two consecutive semesters. This does not applyto students with disabilities.

D.Overseas Chinese students (including students from Hong Kong and Macao), students
from China, foreign students, Mongolian and Tibetan students returning to pursue further
study, indigenous students, students whose parents are assigned overseas and Physically
and mentally-challenged students are excluded, not bound by Il and IV.

E. A student’s extended period of study has ended but he or she has not fulfilled the
requirements for graduation stated in Article XLII.

F. A student holds student status in two institutions simultaneously without the University’s
consent.

G.Notwithstanding any of the cases stated above, a student requests to be dismissed.

Students who take nine or fewer credits during a particular semester are not bound by items
C in Article XXII.

Students who violate the University’s Rules of Conduct or behave inappropriately on leave,
the school may award or punish students based on the severity of the circumstances and in
accordance with student rewards and punishments.

Students who are expelled after completing one semester of coursework and have earned
grades may request a certificate of attendance from the University. However, students whose
student statuses are revoked will not be issued certificates.

Students who have suffered disciplinary actions, expulsions or revocation of student statuses
can appeal by following established procedures if they feel that the disciplinary actions were
unjustified. Before the results of the appeals are deter- mined, disciplinary actions are not
suspended but students are allowed to continue attending classes. If disciplinary actions are
not changed as result of the appeals, then the date of termination of studies will be the date
when disciplinary action was imparted. Credits obtained during the appeal can be certified
with a certificate of credits. If students are unsatisfied with the result of the appeals to the
University, they may raise an executive appeal. If a higher authority or court determines that
the disciplinary actions taken by the University are illegal or inappropriate, the University
must modify such actions. The University will help students who as result of disciplinary
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actions that were later changed but cannot return to classes due to special circumstances get
readmitted. For the time period before readmission, students should retroactively apply for
withdrawal.

Chapter 5 - Exams, Grades, Make-up Exams, Retaking

Courses
Article XXVII.

Instructional time for each semester at the University cannot be less than 18 weeks. Classes
that meet for one hour every week receive one credit. Internship or laboratory classes receive
one credit for every two to three hours of actual class time in a semester.

Article XXVIII. A student’s academic performance and conduct will be evaluated based on a percentage

Article XXIX.

Article XXX.

Article XXXI.

Article XXXII.

system. A maximum of 100 points may be obtained; the passing score is 60. The conversion
table of percentage grade, letter grading system and GPA must be provided in the English
transcript. The conversion table is defined in the Guidelines for Assessing Students’
Academic Performance.

Student grades will be assigned following the Guidelines for Student Assessment, which are
stated in a separate document.

Students’ average grades for all the semesters enrolled become their graduation grades. The
method for calculating graduation grades is stated below:

A. The number of points earned is the result of multiplying the number of credits by the
points received.

B. The sum of all the credits taken is the total number of credits.
C. The sum of all the points earned is the total number of points earned.

D. The final average grade is obtained by dividing the total number of points earned by the
total number of credits.

E. The final average is calculated including the grades for courses failed but excluding
transferred credits.

Students’ graduation grades are determined by the actual number of points earned divided
by the total number of credits registered during all semesters (including summer terms and
bridging courses).

Grades submitted by instructors to the Registration Section of the Office of Academic Affairs
(or the Academic Affairs Section of the Division of Continuing Education) cannot be
changed. If an error or omission is discovered in grade assignment or calculation, it can be
corrected by following the Guidelines for Rectifying or Resubmitting Semester Grades.
Requests for change of semester grades must be submitted between the day grade reports
are sent and the first two weeks of the following semester.

Article XXXIII.Grading criteria for students’ semester grades are decided by individual instructors and

announced at the first class meeting of the semester

Article XXXIV.Students who cannot sit for an exam must request a make-up exam from their instructors

Article XXXV.

and present relevant documentation within the stipulated period of time. (However, they
must request a leave of absence from the Office of Academic Affairs if they cannot sit for an
exam jointly organized by the Office.) Students approved to take make-up exams due to
official business, hospitalization, death in the immediate family, childbirth or care for
children under the age of three receive the actual score. All others receive a score equal to
80% of what they receive on the make-up exam. For students who have been approved for
personal leave (medical leave) or maternity leave due to pregnancy, childbirth, or caring for
children under the age of three, their scores will not be deducted. If their leave of absence
exceeds 1/3 of the class sessions, they may take a make-up exam or a remedial action to help
them, depending on the nature and requirements of the subjects they take. Their make-up
exam scores will be the actual scores they receive.

Student grades are rounded up to the next digit. The average grade for the semester and for
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Article XXXVI.

graduation is also rounded up and stated with one digit after the decimal point.

Students who fail courses may not take make-up exams and are not granted credits. Students
who fail required courses must retake those courses.

Article XXXVII.  (DELETE)
Article XXXVIII. Students’ passing grades are included in the calculation of graduation grades but the

Article XXXIX.

credits do not count towards graduation credits in one of the following circumstances:
A. A student has completed only one semester of a year-long class.

B. A student’s department (degree program) deems that a previously passed course should
not be counted towards graduation credits.

While the student is enrolled at the University, all mid-term and final exams are archived
by the University or the instructor for a year. After a year, they are destroyed following
University regulations. In the case of appeals, the exams are kept until the matters are
finalized. Students’ grades must be duly entered by the University and maintained
permanently in case they need to be searched or reviewed by authorities at education-
related government agencies.

Chapter 6 — Length of Study, Credits, Graduation

Article XL.

Article XLI.

Article XLII.

The University operates on the basis of academic years and credits. The time limitation for
completion of any of the University’s four-year college programs is four years in principle.
Students must complete at least 128 credits. The time limitation for completion of any of
the University’s two-year college programs is two years in principle. Students must
complete at least 72 credits. Individual departments (degree programs) specify required
courses for graduation and may raise the number of graduation credits. Students who cannot
complete the required number of credits within the time limitation may extend their
enrollment time for a maximum of two years for day division, four years for division of
continuing education.

This rule applies to students who have not reached the language proficiency benchmark.
Students with disabilities may extend their time of study for a maximum of four years.
Students who become pregnant, give birth or care for children under the age of three may
also extend their time of study.

Those who have completed studies equal to the sophomore year of a senior high school in
Taiwan at an equivalent foreign or Hong Kong / Macao high school may apply for
undergraduate programs at the University, and at least 12 credits (make-up credits for
high school courses) shall be added to credits required for graduation. Courses with
which these credits are associated shall be determined by each department (degree
program) .
Graduating students who have not completed the necessary credits must extend their studies.
Students who must take courses offered in the second semester may apply to withdraw from
the University during the first semester and be exempted from registering. Students who
register must take at least one course.

Students who attend the full length of the study program and meet all the requirements below
are eligible to graduate and are awarded Bachelor’s degrees and diplomas. A conferred
degree shall be revoked upon verification that the student’s course of studies involved
dishonesty or fraud, issue a public announcement of degree revocation, and handle the matter
according to applicable regulations in the event of violation.

A. The student has completed the courses and number of credits required by the department

(degree program) with passing marks and has received passing marks in conduct.

B. The student has reached benchmarks established by the University or each
department(degree program) on language proficiency exams. The guidelines for language
proficiency benchmarks are established by the Office of Academic Affairs and stated in
a separate document.
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Article XLIII.

C. The student has met all other graduation requirements established by the University and
each department (degree program) .

Graduation requirements of departments (degree programs) stipulated in III of the previous
Article, as well as the Chinese and English names of degrees offered by departments
(degree programs) and whether they should be added to degree certificates after they have
been changed, are proposed by individual departments (degree programs) and become
effective after being ratified by the Departmental (or Degree Program) Affairs Committee,
College Affairs Committee, and Academic Affairs Committee. Amendments must follow
the same procedure.

Students who perform exceptionally well academically may apply for early graduation one
semester or one year prior to regulation time if the following criteria have been met. Those
who do not meet the early graduation criteria should still register and study in accordance
with the required credits. Procedures for early graduation are stated in a separate document,
which must be submitted to the Ministry of Education for future reference.

A. The student has completed all the courses and credits required for graduation.

B. At the time of application, the student's grade average over the years enables him/her to
be ranked in the top 10% of his/her department (graduate Institute/degree Program) at the
time of application, classes with less than ten students be ranked first.

C. The student has passed the language proficiency test(s) and met relevant criteria set by

his/her department(graduate Institute/degree Program).

Volume 3 - Graduate Division

Chapter 1 — Admissions

Article XLIV.

Article XLV.

Students who hold bachelor’s degrees from national public and private colleges and
universities, or international institutions recognized by the Ministry of Education, or
equivalent academic credentials and who have passed the University’s graduate student
entrance exam are admitted for graduate studies. Admission guidelines for international
students are stated in a separate document and submitted to the Ministry of Education for
ratification. Admission guidelines for new students must be instituted be- fore entrance
exams are held and ratified by the Ministry of Education. Students admit- ted with
equivalent academic credentials and students in a program unrelated to their undergraduate
major must take relevant foundational courses and credits at the under- graduate level.
Guidelines are specified by each college.

Newly admitted graduate students who cannot attend classes due to military duty, serious
illness, pregnancy, childbirth or caring for children under the age of three may file a
deferment application including relevant documentation before the registration period ends.
The conditions and time limits of deferments are stipulated in a separate document.

Chapter 2 —Graduate institute transfer

Article XLVI.

Graduate institutes can receive transfer students from other graduate institutes or degree
programs. A graduate student may apply for transfer to other graduate institutes. After the
application is approved, he/she can be transferred to the corresponding graduate institute
accordingly in the following semester. Regulations governing graduate institute transfer
shall be stipulated in a separate document.

Chapter 3 — Payment, Registration, and Course Selection

Article XLVII.

Article XLVIII.

Graduate students must complete registration procedures and pay applic- able fees within
the stipulated period of time. Students who cannot complete registration procedures before
the deadline must apply for an extension according to established procedures.

Full tuition and miscellaneous fees are payable during the first two academic years of

graduate study. Starting from the third academic year, students only need to pay for the
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actual course credits they take, except for students who take total four credits or more;
those who take four credits or more must pay full tuition and miscellaneous fees.

Master program students who have taken postgraduate courses in the undergraduate stage
can apply for transferring credits in accordance with the "Regulations on the Management
of Credit Waivers and Credit Transfers". Regardless of how many credits are waived,
students are still required to pay full tuition and miscellaneous fees for the first academic
year. Starting from the second academic year, those who take courses with a total of four
credits or more must pay full tuition and miscellaneous fees, otherwise only the credit fees
for the actual courses taken will be paid. Students who do not take any courses are required
to pay a thesis supervision fee (calculated as three credits).

Students who have deferred graduation and have not taken any courses are required to
pay a thesis supervision fee (calculated as three credits) each semester.

Article XLIX. Every semester, graduate students must register for a minimum of one credit and a

maximum of 15 credits. Delayed-graduate students are not subject to this rule.

Chapter 4 — Length of Study, Credits, Student Assessment

Article L.

Article LI.

Article LII.

Article LIII.

Article LIV.

Article LV.

The time limitation for completion of graduate programs is between one and four years. In-
service graduate students who have not completed required courses or graduation theses
may extend they period of study for a maximum of one year.

Students may apply for an extension of their study period when they provide proof that they
cannot attend classes due to serious illness, pregnancy, childbirth, or caring for children
under the age of three.

Graduate students must complete at least thirty credits. The credit requirements for
graduation are proposed by each graduate institute and become effective after being
approved by the Graduate Institute Affairs Committee, College Affairs Committee, and
Academic Affairs Committee. They are published in the academic regulations of each
department.

For research purposes, graduate students may, with the approval of their department chair,
register for courses offered by other departments (or universities). Whether the credits
earned are counted toward graduation requirements will be determined by each graduate
institute. Credits and grades for undergraduate courses that do not count toward graduation
credits will not be included in the calculation of the semester’s average grade or total credits
earned, nor will they be considered in the calculation of graduation credits and grades.

Graduate students receive grades with 100 as the maximum and 70 as the passing grade.

Students who fail to sit for an exam for some reason must request a make-up exam from
their instructors and present relevant documentation within the stipulated period of time.
For those who have been approved for personal leave (medical leave) or maternity leave
due to pregnancy, childbirth, or caring for children under the age of three, their scores
will not be deducted. If their suspension exceeds 1/3 of the class sessions, they may take
a make-up exam or a remedial action to help them, depending on the nature and
requirements of the subjects they take. Their make-up exam scores will be the actual
scores they receive.

For graduate students, the passing grade for conduct is 60 points.
The graduation grade for graduate students is the average of the grades earned in all
academic courses and the average score received on qualifying exams.

Issues related to the degree qualifying exams of graduate students are re- solved according

to the University’s Guidelines for Graduate Degree Qualifying Exams. These are stated in a
separate document, which is submitted to the Ministry of Education for future reference.
Issues related to the transfer or exemptions of credits for graduate students are resolved
according to Article XVI. Any matters not stipulated herein shall be conducted in
accordance with the Regulations Governing Credit Waiver and Credit Transfer. These are
stated in a separate document.
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Chapter 5 — Withdrawal, Readmission, and Expulsion

Article LVI.  Matters related to graduate student withdrawals; readmissions and violations of University’s
policies are resolved according to relevant articles in the University Academic Policies.

Article LVII. A graduate student will be expelled if one of the following conditions occurs (the
responsible office should notify the student before the expulsion):

A.The student has not registered before the deadline or resumed studies after the deadline,
or cannot apply for extension because the term limit of suspension has been reached.

B. A decision of immediate expulsion has been made at the Student Affairs Committee
meeting.

C. The student has failed to complete the courses and number of credits required.

D. The student has failed his/her degree exam, is unqualified for re-examination, or has failed
the re-examination,

E. The student has failed to meet the requirements stipulated in Article LVIII before the
period of study ended.

F. The student holds student status at two schools without the consent of this University.
G. Apply for withdrawal of the student without any of the reasons listed above.

Chapter 6 - Graduation and Degree Conferral

Article LVIII. Graduate students who meet all the requirements below are eligible to graduate:

A. The student has completed the courses and number of credits required by the college and has
received passing marks in academic subjects and conduct within the established period of study.

B. The student has passed the degree qualifying exam.

C. The student has completed all other requirements of the college within the established period of
study.

Article LIX. Graduate students who meet all the requirements above are awarded Master’s degrees and
diplomas. If the student’s course of studies involved dishonesty or fraud, or the thesis, work,
proof of achievement, written report, technical report, or professional practice report
contains fabricated, altered or plagiarized material, was written by someone else, or involves
any other form of fraud, Wenzao Ursuline University of Languages shall revoke a degree
and issue a public announcement of degree revocation, and handle the matter according to
applicable regulations in the event of violation.

The Chinese and English degree names of each institute, as well as regulations regarding
whether the old name should be included on the degree certificate after a name change,
are proposed by each institute and implemented after approval by the Department Affairs
Meeting, College Affairs Meeting, and Academic Affairs Meeting. The same procedure
applies to amendments

Volume 4 — Administration of Student Records

Article LX.  As required by regulations, the University creates permanent records of a student’s student
ID, name, gender, date of birth, home address, national ID number, nationality of foreign
students, country of residence of overseas students, status upon admission, educational
background, date of admission, department(degree program) and major, withdrawals,
readmissions, minor field of study, courses taken, credits earned, grades, graduation date,
names of parents or guardians, contact information, and photographs of the time when the
student was admitted and graduated.

Article LXI. The recorded names, national ID numbers and dates of birth of students will be the ones

shown on students’ national ID cards. Information on admission eligibility documents that

differ from what is stated on national ID cards must be rectified.
48



Article LXII.

Article LXIII.

Article LXIV.

Article LXV.

Article LXVI.

If a current student or a graduate applies for a change in name, national ID number, or date
of birth, he or she must notify the University and present valid documentation issued by the
Household Registration Office. A degree certificate should include a student’s name, date of
birth, college (graduate institute, department, degree program), class, month and year of
graduation, title of the degree, and certificate number. The certificate for students who
obtained double majors or minors at the University or other schools should include the name
of the institution and the department from which the double majors or minors were acquired.
A reissued certificate should include the date of re-issuance and the University’s stamp.

Within two months of the beginning of every academic year, the University must create a
yearbook and statistical summary of the newly admitted students and keep permanent
records. Names of students who defer enrollment should be kept in a separate file and as
permanent records.

Graduation eligibility is evaluated according to the University’s regulations. Within four
months of the graduation date, the University must create a list of graduates and a statistical
summary to keep as permanent records.

Parents or guardians of students may make an inquiry to the University about information
on the students’ studies, which the University should process in accordance with the Personal
Information Protection Act. The University may actively inform parents or guardian of
students about their studies depending on actual needs.

Volume 5 - Appendix

Procedures for student awards and disciplinary actions, procedures for issuing grades for
conduct and other matters are stated in a separate document. However, procedures for student
awards and disciplinary actions must be submitted to the Ministry of Education for future
reference.

Article LXVII.  Guidelines regarding the student status and academic performance of students who are

serving mandatory military service or become exchange students are stated in a separate
document.

Regarding the flexible study measures for the four-year bachelor's degree students born
after 2005 and who will be conscripted into the Obligatory Military Service starting from
January 1, 2023, the document will be stipulated separately and submitted to the Ministry
of Education for future reference.

Article LXVIII. These University Academic Policies become effective after approval by the Academic

Affairs Committee and the University Affairs Committee, ratification by the President, and
submission to the Ministry of Education for future reference. Amendments must follow the
same procedure.

Approved at the University Affairs Committee meeting on June 6, 2000 Ratified by document

Tai (90) Ji (4) Zi No. 90146092 on October 17, 2001 Amended at the Executive Committee meeting
on November 7, 2001 Amended at the University Affairs Committee meeting on December 22, 2001
Amended at the Executive Committee meeting on January 28, 2002

Ratified by document Tai (91) Ji (4) Zi No. 91016486 on February 7, 2002

Ratified by document Tai (91) Ji (4) Zi No. 91022382 on February 22, 2002 Amended at the
University Affairs Committee meeting on June 29, 2002 Amended at the University Affairs
Committee meeting on January 8, 2005 Ratified by the University President on February 21, 2005
Amended at the University Affairs Committee meeting on April9, 2005 Ratified by the

University President on October 17, 2005 Ratified by the University President on

November 22, 2005 Ratified by the University President on September 28, 2006

Ratified by document Tai Ji (4) Zi No. 0950149553 on October 13, 2006 Amended at the

Academic Affairs Committee meeting on April 3, 2007 Ratified by the University President on
May 8, 2007

Ratified by document Tai Ji (4) Zi No. 0960076616 on May 23, 2007 Amended at the

Academic Affairs Committee meeting on February 19, 2008 Ratified by the University President on
February 27, 2008

Ratified by the University President on March 14, 2008 Amended at the

Academic Affairs Committee meeting on April 1, 2008 Ratified by the University President on
April 8,2008
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Ratified by document Tai Ji (4) Zi No. 0970055252 on April 14, 2008 Amended at the
Academic Affairs Committee meeting on September 30, 2008 Ratified by the University President on
October 23, 2008

Ratified by document Tai Ji (4) Zi No. 0970229251 on November 20, 2008 Amended at the
Academic Affairs Committee meeting on September29, 2008 Ratified by the University President on
October 12,2009

Ratified by document Tai Ji (4) Zi No. 0980187018 on October 29, 2009 Amended at the

Academic Affairs Committee meeting on March23, 2010 Ratified by the University President on
April 2,2010

Ratified by document Tai Ji (4) Zi No. 0990060946 on April 22, 2010 Amended at the

Academic Affairs Committee meeting on November 30, 2010 Ratified by the University President on
December 21,2010

Ratified by document Tai Ji (4) Zi No. 1000016254 on February 10, 2011 Amended at the
Academic Affairs Committee meeting on May 3, 2011 Ratified by the University President on
May 12,2011

Ratified by document Tai Ji (4) Zi No. 1000088193 on May 24, 2011 Amended at the
Academic Affairs Committee meeting on December 20, 2011 Ratified by the University President on
January 4,2012

Ratified by document Tai Ji (4) Zi No. 1010007073 on January 16, 2012 Amended at the

Academic Affairs Committee meeting on June 12, 2012 Amended at the University Affairs
Committee meeting on June 16, 2012 Ratified by document Tai Ji (4) Zi No. 1010121090 on July 2,
2012 Amended at the Academic Affairs Committee meeting on December 18,2012 Amended at the
University Affairs Committee meeting on January 12,2012

Ratified by document Tai Jiao Ji (4) Zi No. 1020027243 on February 23, 2013 Amended at the
Academic Affairs Committee meeting on July29, 2013 Amended at the University Affairs Committee
meeting on September 6,2013

Ratified by document Tai Jiao Ji (4) Zi No. 1020158330 on October 29, 2013 Amended at the
Academic Affairs Committee meeting on December 17, 2013 Amended at the University Affairs
Committee meeting on June 7, 2014 Ratified by document Tai Jiao Ji (4) Zi No. 1030117258 on August
13, 2014 Amended at the Academic Affairs Committee meeting on July 8, 2014 Amended at the
University Affairs Committee meeting on November 18, 2014 Ratified by document Tai Jiao Ji (4) Zi
No. 1030175914 on December 8, 2014 Amended at the Academic Affairs Committee meeting on
October6, 2015 Amended at the University Affairs Committee meeting on December 2, 2015 Ratified
by document Tai Jiao Ji (4) Zi No. 1050009646 on January 26, 2016 Amended at the Academic Affairs
Committee meeting on May31, 2016 Amended at the University Affairs Committee on June 15,2016

Filed for reference by document Tai Jiao Ji (4) Zi No. 1050105354 on August 17,2016
Amended at the Academic Affairs Committee on October 4,2016

Amended at the University Affairs Committee meeting on December 14, 2016

Filed for reference by document Tai Jiao Ji (4) Zi No. 1060012370 on February 7, 2017
Amended at the Academic Affairs Committee meeting on March 21, 2017

Amended at the Academic Affairs Committee meeting on June 6, 2017

Amended  at the University Affairs Committee meeting on June 14, 2017

Filed for reference by document Tai Jiao Ji (4) Zi No. 1060108278 on August 4, 2017
Ratified by document Tai Jiao Ji (4) Zi No. 1060146561 on October 20, 2017
Amended at the Academic Affairs Committee meeting on March 27, 2018

Amended at the University Affairs Committee meeting on March 23, 2018

Ratified by document Tai Jiao Ji (4) Zi No. 1070122620 on August 20, 2018
Amended at the Academic Affairs Committee meeting on May 28, 2019

Amended at the University Affairs Committee meeting on June 12, 2019

Ratified by the University President on July 4, 2019

Amended at the Academic Affairs Committee meeting on December 24, 2019
Amended at the Academic Affairs Committee meeting on March 24, 2020

Amended at the Academic Affairs Committee meeting on May 26, 2020

Amended at the University Affairs Committee meeting on June 10, 2020

Ratified by the University President on July 2, 2020

Ratified by document Tai Jiao Ji (4) Zi No. 1090106477 on October 26, 2020
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