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BEZ#4 miE(International Exchange Students Add Course)

HISRERE R

{Courses taught in Mandarin Chinese }

THEETRER
{ Courses taught in English }

A ERREER
{Courses taught in foreign languages other than English }

FRAETHE B (Department) |

ErTE g r &k College of European and Asian Languages 23(Query)

[r=College of European and Asian Languages
-FDepartment of English
k| S #Department of French

= i Z&Department of German
B T35 #Department of Spanish

B &g FDepartment of Japanese

i Fi g sE 3 #Department of Applied Chinese

FE SIS ITFT Graduate Institute of Teaching Chinese as a Second Language

Bl =g & Department of Intemational Affairs

{3 Prog e i1 # Department of Digital Content Application & Management

ERE %% F Department of International Business Administration

ElEE g i rh AE R gE AT Graduate Institute of International Business and Cultural Practices
EE I FDepartment of Communication Arts

I/ EE SRR 9T Graduate Institute of Creative Arts Industries

FH:E 7 Department of Translation & Interpreting

24 iz General Education Center

FEEHBMFEE D[ The course of qualification in chinese teaching

3 EHERIE .y Digital Communication Program

AR AETE IR REBusiness administration module

Bl & o (i Center for Teacher Education

R i R AE 32 445 BHE MICE Industry Program

A TE4EE A 5228 Service Leadership Credit Program

ik S S 2 45 2298 International tourism and hospitality credit program

SRR { b S P EE 2 AR Foreign language cultural tourism industy module

HIaE SRS B AERE 2 4248 Southeast Asian languages and industrial credit program
HEESEME O Center for Ursuline Education

g # . Center for Physical Education

FEEIT RS #& 0 Center for Southeast Asian Languages Teaching

ERE #2828 {¥Bachelor Degree Program of International Tourism and MICE
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Online Student Leave Request Operation

(Bl- )4 T~ %5 F,—oEe T afs

Online Leave Request Operation: choose ““current student.”

%]x &q/ 2l B XK g_’g :: M ENGLISH SARBEFSA 189 #9051

WENZAO URSULINE UNIVERSITY OF LANGUAGES, I W RS BRAk RRSSE RE OO mImAa a
EE OEREMISZE MBI AR BINRM TS IBETWM BSEWE SSMRISEE A EEXS BINRATIR S EPRIZmMEE

A BNEfE-106F99298

current e e S
student

/(’&

SoA s Trecrmum

EECTAESRIIEFEAASEIES=EE 3 “ EMIMEESEOME S BERE
ELST RSP KHREE MZQAQE =
v'&c EFS SEISE T >

==

ML EE AP PIMUMSTE - IBRS|AETS
[OOSR IES S MIWIBE L 36

SrEEARBRESTERRBESNROIEPERE
SN ER AR RSN ERIE A S T I PR AT

S S IEEES S MAMAS 25

1!

W OBSI7T27TAMWE . HE A SRERAE » ULITAXIREE B EEHTI AN > WA 4 I E1% 5 3 - 023515% B = M= 32405
B S L RESSE  — AR, SHREBE—16A « ARSI . asa;s;mws}- B a0 - A28
AWARD ®mE=®e5 35 ANNOUNCEMENT i B

(Bl=)2E THEpM TR, - TH 3 pRFREE,

Click “online student leave request procedures”
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BT EMIFOl s

RI548RIEH ABOUT COURSES HEXHEEE
i
F2HE 8 FBBANME E-LEARNING
EREHRE .
ERER  FERECHEDH  NESSHDfE . BERey TS AR
BRSNS RERBELER
%ﬂﬁ%@ Dr E Learningfﬁ"‘]iﬁ@?ﬁ%fﬁ
mmrmgmﬁﬁ arEnme
gm——— "
B #518BIAM ABOUT STUDENT AFFAIRS ¥ ¥ & EROMOTIONISERVICES

W-Portfolio B TENEAREN RS ERNE

Online student leave EEiEEsEs
EXEEESERHHREDL

= EEERES

BEE=XTTEE  request procedures

BEREE A% E ANNOUNCEMENT
LEREENSE
RE=Zz (Z8) EABSAHTERABHEERLR..
B E/AS
ZEHE BEEAAENAMTEELS-109/08/314 ...
| AERE ) ’ '

(3160 - BENR] THBIBEI IR

HaARFS IT SERVICE

(EIF|eE] #B WXLV EBE - 8BRS -
RBEMRBAOLE

(B=)84 THEEL T 2B | (T F & RGE T % SLetEBE ~ R AB ) —FE TiE o)

Log into your account number(student ID NO.) and password—submit

., % op B 2
: @{%}@ﬁﬂ ﬁ{ﬁ InformationSystem

account

£ndee A aea s T NTA N

password O IRER T 10247768 2 BRHFE » LUBIS LRI
o BB IE 002 L _ERRE -

BRI "B 56 - DA ST b
CIEICEE FSRMASEYTE A HEIERRE)

EETTET]

* WO

(Re )R 2 TH2GEALFR ) —ier TRgE, ~TERF g, & T ¥ PRIy
IF):\J

Select “Leave request for course” , “Leave request for school event” or “Leave request for
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Labor Education.”

| HEP |
A 1w 4k 4 4 S E § ¥R
X ) B S TOR, B RE A R OE, A TR A IER R AR A0 25 0 PG, sk B0 ks A IEN O E M EEREE T / 0 (EAIEEE),

A 2 JAR, IR G B A B TEH o A S 2

BER AR W= B ()R L BRI Aa W X4 0 B XA R RET TR RS BT
— B [RRE) SOUKARBRRIHZIA  MARENE  RRRHRAK—RERLFH

(=) &\ 0 2EB - AAR BAR  ARLTRALERETHERRY  AHE  $H—~RARFFRA R~ YRR REHG - FLRAR LA -
(=) ¥ %M S RERGEREARTFRARHAT DR ERA

(Z) 2 ThHSTaLFEMARLREY %

LASRRPH: AELBREP B I EBLEF L EHERANA> L NI AN R~ SH-RERBEABFFRR R MR BLEERA
LAEREVH  BRESRR-H LGB I LG EF A SRS AAMA— LSRR Ak SRR G RN A R~ IR B R KA -
CEERIREK (AF S 2 R % BARARIE AASRRANAR) ARFHRIVAIR (ANE  MAL) ZH2—4  FREARE
SRR N -G A AR ISR REERA B RNE BRI R S 2 & (FAMPARAMMARARE)  AAEEMAARESHE -
[ERRMEZp2— (FAMPARIAMKARE) + R4 B FMAKRENHE )
CARHARMMNFR- RN AHBRENRBARZHAB (ERH]-3FRA A HMEHPAMRZARNLERR) © SHARREREBMH20 208 ATHBLRBREHR - £
REARBEENRE  ANBRFERFRRHAME(UERAD) ARBRERRE CRUBR TR MERRES < RBH B LOERHBRRERRRAFERE *
CAEREMERR A ERPEERPRUERS | WBAREY  LEAREFE  ARBEREREA  SEREIRABUEZRS
SIS ZARRHRNA  BRASEREREHFNEEBAEWAP N EE [BHBRME - AWK RN B FORE) - RFRLHE -

a (TR §

b

~
-

ourse Leaving:

Leave request for
regular course

Labor Education

Not Course Leaving / School Event:

Class Meeting, Weekly Meeting, Morning

(RIELHF AR FA-FR T T THamgE

After reading the rules of leave request, click Yes.

*f BB R BT, B E A
Al E 2 TR, A @I BEHBRTH 0
BB RARA | HE= 8 (8) A RS
— B [RR4] EHHAIBRERINZY
(=) #5848 - 208 RAR - B4
(=) ¥ A/ FG-RRUGFH—~X
(2) M THHESBERKSLBAR ERHEP S
LESERFH 3 LGR L PHBESEHI T2 BHTAR FEEZG>BABIRERA -
2BAG PP BEES A -BESEG B EGFIEF A TR P ENBITERAG S A BIRERA -
CRERREH (2F KD £ B BABARHR  FETRBENAED & A% ) Zoz—4  TOHAKRE -
CRENEA X —HARERUE A RS BAREN  BREUAE &Ml‘lﬁ‘&#ﬁﬁk—ﬁ'z :t' ($%~M ?#ﬁa&k*#ﬁﬂ) FHEEHAGAENHE -
[Z85aRE= 2 — (FA4NTARBMMEAARE) > SHBEHAIRESHE - ]
CARSHERMMFR—ATE - SUBRZBABSR2H B (ZRF-3FRA 0B EHEAMBIARLERR) © BRARPRAREDH L0 288 RTLAPHUFREHA - £
nEBRELRAREE  KNBRFEAFARFAME(USBAE) ARARABRECRUBARSA  HEWETFH - ABH B EQERUGARERABEA A ©
CAERRHERBIEA  BNHEERTRALR Y HEAHER  pERAREFE - BEHRELGBREL BRAZIRABALZRY -
CHASZSRHARNE  BRASAREBEAHSHELRASHRTARE [(BHARME - R - REN 8 BORL] - REFRLHE -

L

e / AE (FEEERRTE),

CliCk “Yes” L BEECRBIETE  BEHER?
B ABIRBHEG - SEAARLHE -

B (g

3k M

12



(B ) FE % &ep i p 2
Register the date(s) for the leave.

X 76 P BE K wiviio v v

bbiaR 2y InformatmntSystem

Student ID

R

SEEREN : {2014/03/14 ) tof2014/0314

(Bl-)E# TRy 33w e s TBREd

Choose “Leave category”, and type the “Leaving Reason” in detail.

B EIT] » A AU RS E— X - DRSS 1% ; MRSET A0 [T B - Leaving Reason
. * IR A A RERRESE -
Leaving GBI B * BESLRR K -

category

B8] ;| FE(B(Sick Leave)

PR REEEIR ZLENE 2 L L2 ]

SERHE o 1 2
103034 EZ NS NEN T E ] 10303.14 | &

If you take a day off due to sickness, you Click the blue blocks of
can see “ Ji§ ”—meaning sick leave— e et

after clicking the blue blocks of

LR ELELEEd AT mﬂ

(Bl ~)E g5 &7 2 =35 BA&E Click “Send” for approval

[esevydpi T b iy > e F ARMBEP G2+ 8]

If needed, you can upload the attachment of your leave request. click “Attachments Upload”.

(the System will provide the online function)
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SR e R e

Eveerdefbi®  Submit—finish the leaving

application progress

EARFEE Fif i £

i} ¥

(B4 )3 p et D gpt g Beazic PP (Bl4e 0 2014.3.12~2014.3.14)

The leave request is more than 2 da S: lease select accurate dates.

A WD

ERFRAEEN
Choose dates HE o=y HEB e

A —— 5 —
"EREIENA 2 2014/03/12 | to[2014/03/14

[EEEE S ii E | EWERHEE
Next

(BL)EE TiEel 0 Bdmd s T BEd o W Rd - TEam T Ko

Choose “Leave category”, and type the “Leavmg Reason” in detail.

© " rmatiomSystem

Leaving Reason

* lﬁ*EEﬁMfﬁiﬂi#Ah‘khm‘mu RE: it R N
ERaiair? * AIANAEEAE B - SEPERI AR -

Leaving category

B25 : | B =
HRSEESFEREINR ‘ a8

L) B | B4 | T4 |BRE | ifk I101.02.20
I3 B8 | E4F | T4 |BRLE | iR |101.02.21

[10v022 EE Nl R N E T 1010222

(I

If you take a day off due to

personal reasons, you can see

“Z”—meaning personal

leave—after clicking the blue
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Department Name E-mail

Dept. of English

A2 E Terri He

terri.ne5@gmail.com

Dept. of French

& 2Z7TH AGNES
ROUSSEL SHIH

agnes@mail.wzu.edu.tw

Dept. of German

¥#eEa Yen-I Yang

99703@mail.wzu.edu.tw

Dept. of Spanish

ZHE# YI-CHING LEE

97177@mail.wzu.edu.tw

Dept. of Japanese

ZFRHEEFIT- Sawako
Kubota

94022@mail.wzu.edu.tw

Dept. of Applied Chinese

22522 Jia-hao Li

lijiahao@mail.wzu.edu.tw

Dept. of Southeast Asian
Studies Master’s Program in
Southeast Asian Studies

Al = Ho Khai Leong

ho_khai_leong@hotmail.com

Dept. of International Affairs
Master’s Degree of

International Affairs

FEJFIE Yuan-Ming Chiao

ymchiao@gmail.com

Dept. of International Business

Administration

Master’s Program of
International Business

Administration

HH5 2 Hai-Feng Hu

harris@mail.wzu.edu.tw
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Dept. of Digital Content
Application and Management

##2 LI-ZHEN DAI

96005@mail.wzu.edu.tw

Dept. of Translation &
Interpreting

Graduate Institute of
Multilingual Translation and
Interpreting

HEE George Hsieh

95112@mail.wzu.edu.tw

Dept. of Communication Arts

Graduate Institute of Creative
Arts Industries

## CHIEH LIN

kitlam@mail.wzu.edu.tw
87004@mail.wzu.edu.tw

Dept. of Foreign Language
Instruction

Graduate Institute of Foreign
Language Education and
Cultural Industries

45975 YUN-FAN SUN

97066 @mail.wzu.edu.tw
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